
Room Reservation How to book Group Study Room 

 

* From the spring semester of 2022, the Group Study Room will resume 

use in groups. 

* It cannot be used for club activities.  

 

From My OPAC, you can make reservations for the Group 

Study Room of the Central Library (3 rooms) and the Mejiro 

Seibo Library (1 room). 

 

[Notes on reservation and use （2022.4.1～）] 

1.  Number of people available（Central Library）: 1～10 

   Number of people available（Mejiro Seibo Library）: 1～4 

2.  Reservation period: Reservation is possible from 2    

weeks before the date of use 

3.  Maximum reservation time: Up to 120 minutes (can be  

specified in units of 10 minutes) 

4.  Number of reservations: One room can be reserved  

twice in two weeks 

In addition, please be sure to cancel if you no longer use it 

due to a change in schedule. (You can cancel from “Room 

Reservation status”)  



① Log in to My OPAC 

 

 

② Please input User ID and Password, and click “My OPAC Login”. 

 

 

③ Click “Room Reservation” in User Service 

 



 

④ Select the date and click on any time frame you want. 

e.g. 2022.4.14 (13:20～15:10)  Group Study Room B103 is reserved. 

 

 

⑤ Room Reservation Entry will be displayed. Enter the required information, and then click the  

“Continue” button. 

・Usage time: (Required entry) Up to 120 minutes (can be specified in units of 10 minutes) 

・Purpose of use: (Required items) 

・e-mail address 

・Number of people: Please enter in half width numbers.  

 

 

 

 



⑥ A confirmation screen is displayed. Check the entry contents and click “To apply”. 

 

    

⑦ “Registration of a room reservation” has been completed. 

 

     

⑧ Click “Back to Room Reservation status”, you can tell your reservation status. 

 

  


