Room Reservation| How to book Group Study Room

*During 2021 Autumn semester, as a countermeasure against
covid-19, the Group Study Room will be operated only for

one person, so please understand and cooperate.

From My OPAC, you can make reservations for
the Group Study Room of the Central Library

(3 rooms) and the Mejiro Seibo Library (1 room).

[Notes on reservation and use]

1. Number of people available: 1

2. Reservation period: Reservation is possible from 2
weeks before the date of use

3. Maximum reservation time: Up to 120 minutes (can
be specified in units of 10 minutes)

4. Number of reservations: One room can be reserved

twice in two weeks

In addition, please be sure to cancel if you no longer
use it due to a change in schedule. (You can cancel

from “Room Reservation status”)
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@ New Arnival Information
The materials which was introduced here will be placed in the new arrivals cormer. (The new arrival
comer is on the right side of the entrance gate.)
New books can also be rented. It will be replaced every Thursday.
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@ Please input User ID and Password, and click My OPAC Login.
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Please input User ID and Password, and log in.

¥The person who don't have the password of ICT Office account,
please click HELR.Z o the Password issuance page.

My OPAC Logus




® Click “Room Reservation” in User Service
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@ Select the date and click on any time frame you want.
e.g. 2021.11.04 (13:20 ~ 15:10) Group Study Room B103 is reserved.
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Room Reservation

* In the fall semester of 2021, as a countermeasure against covid-19, the Group Study Room will be operated only for one person, so please understand and cooperate.

From MyOPAC, you can make reservations for the Group Study Room of the Central Library (3 rooms) and the Mejiro Seibo Library (1 room)
[Notes on reservation and use]

1. Number of people available: 1

2. Reservation period: Reservation is possible from 2 weeks before the date of use

3. Maximum reservation time: Up to 120 minutes (can be specified in units of 10 minutes)

4. Number of reservations: One room can be reserved twice in two weeks

In addition, please be sure to cancel if you no longer use it due to a change in schedule

Name rE®TF Affiliation BE+Fr /R

E Check of Status of Room Reservation

There is no data which is in the midst of your reserving.
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® Room Reservation Entry will be displayed. Enter the required information, and then click the

"Continue" button.

+ Usage time: (Required entry) Up to 120 minutes (can be specified in units of 10 minutes)

+ Purpose of use: (Required items)

+ e-mail address

+ Number of people: Please enter in half-width numbers. (Limited to 1 person during 2021

Autumn semester
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[MNotes on input items]
1. Usage time: {(Required entry) Up to 120 minutes (can be specified in units of 10 minutes)
2. Purpose of use: (Required items) Please enter online classes, report writing, self-study, etc.
3. e-mail address: [Important] Please leave it unchanged.
4. Number of people: Please enter in half-width numbers. (Limited to 1 person in the fall semester of 2021)
5. Remarks: If you have any questions in advance, please enter them.
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® A confirmation screen is displayed. Check the entry contents and click "To apply”.
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Room Name B103 J)L—FFEE / Group Study Room

date 2021.11.04

time 13:20 ~ 15:10

purpose on-demand classes

E-mail address hanakeo_jyouchi@®eagle.sophia.ac.jp

number of persons 1
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“Registration of a room reservation” has been completed.

Welcome 8 #&F
Sophia OPAC
rEkYEREe BELR

User Service

Room Reservation

Name TEET

Affiliation &) (2

Room Reservation Status

Registration of a room reservation

Back to Room Reservation Status H Back to Search

Click “Back to Room Reservation status”, you can tell your reservation status.
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* In the fall semester of 2021, as a countermeasure against covid-19, the Group Study Room will be operated only for one person, so please understand and cooperate.

From MyQPAC, you can make reservations for the Group Study Room of the Central Library (3 rooms) and the Mejiro Seibo Library (1 room).
[Motes on reservation and use]

1. Number of people available: 1

2. Reservation period: Reservation is possible from 2 weeks before the date of use

3. Maximum reservation time: Up to 120 minutes (can be specified in units of 10 minutes)

4. Number of reservations: One room can be reserved twice in two weeks

In addition, please be sure to cancel if you no longer use it due to a change in schedule.
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Check of Status of Room Reservation

« 2021.11.04 ( 12:20 ~ 15:10 ) Counter : Central Library(Room Reservation) Room : B102 4L — 75X / Group Study Room
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