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@ Tell me, Sophian-kun!
~ No.9 Library Tour with Sophian-kun ~
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Tell me, |
Sophian-kun!’

~ No.9 Library Tour with Sophian-kun ~
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Congratulations on enrollment in Sophia University/ | am Sophian (people call me
Sophian-kun), an official Sophia University character. Have you ever been to
library? Library is necessary for your university life. I'll show you around the
library from now on. Please visit here many times within your student life/

O Automatic
check out machine

You can check out books by your-
self using this machine. Put your
student ID card into the machine
and feed barcode on the book.

@ Book return section

Book return section is
located on the right side of
the circulation counter.
Returned books will be go
into the box at the back of
the counter.

@ Circulation counter

Libraries of Sophia University

Sophia University holds 4 libraries; Central library and Law school
library (2nd floor in Building no.2) in Yotsuya campus, Mejiro Seibo
campus library in Mejiro Seibo campus, and Shakuji campus library in
Shakujii campus. Let’s take a look at Central library/

O OPAC terminals

You can search library materials by
using OPAC. Terminals don’t provide
Internet access.
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#LC = Library of Congress Classification

‘© Entrance gate

You can register using

shelved in depository.

reserve books and materials

Slot your student ID card
into the entrance gate.

) @ Book return slot )

Book return slot is located on the
left side of the entrance. You can
return books from here when you
don’t have enough time to enter
library (e.g.. Class interval).




© AV materials section

Not only personal booth, but
also sofa space where you
can watch AV materials with
your friend are provided.

© Reference materials

rd'_.1

Reference materials, which are used for
searching specific information like dictio-
naries and encyclopedias, are shelved
in this section (science and technology
reference materials are shelved on the
2nd floor). Those are not for checked
out so please use them in the library.

(@ Reference counter

You can consult about how to find materials
and how to use database.
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@ Copy room

Copy machines are avail-
able in almost every floor. It
is 120 yen cheaper if you
buy copy card (1000 yen).

@ Current journals section

Both Japanese and Western humanities
and social sciences journals issues of
current from about half a year before
are shelved (science and technology
Journals are shelved on the 2nd floor).

NP\ e

Back numbers of
journals and
newspapers are
shelved on

3rd floor.

@® Newspapers section

About 30 Japanese newspapers
and 60 foreign newspapers are avail-
able. Newspapers issued some
months before are shelved in here.

@Newly arrived books
display section

0 Entrance of Central library

Entrance is on the left side, and the exit

is on the right side (both are one-way).

Pay attention at the left side of the
entrance before you enter the library/

Newly-arrived books are put on
display in this section for a week.
Those are replaced on every
Thursday. You can browse and
borrow them/ The far-right shelf
is recommended books section.

Let’s get
moving/

Newspaper
folder

You can read
newspapers of the day
(the latest numbers for

foreign newspapers)
here.




2nd floor is for science and
technology materials. There are
PC rooms as well. Come and
use those spaces frequently/
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Except for Gakubu books (introductory\
books), all science and technology ma-
terials; reference materials, research
books, and journals of current/ back
numbers, are shelved on 2nd floor/

@ Research books
(Japanese)

© Research books
(Western languages)

Reference
materials

R By

‘OSeats

Library provides more than
1900 seats and learning spaces.
It is good for you to find your
favorite place to concentrate on
your study/

GStacks of journals
(back numbers)

Japanese journals are shelved

on the north side, and western

journals are on the souths side.

s Humanities and social science journals
are shelved on the 3rd floor

0 P-C rooms

You can register using reserve
books and materials shelved in
depository.

O Learning commons

Space for various learning act|V|t|es
which contains 80 moveable seats
and tables. You can borrow PCs and
white boards so that you can prepare
for presentation assignment. At learn-
ing support area, graduate students
provide consultation for your learning
such as how to write reports.

O Group learning rooms

3 rooms, about 10 people can use for
group learning, are provided. Each of
them have different types and you can
use them by writing down a reservation
form sitting at the entrance of the room.
%Used by circle activ- g

ity is prohibited.
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0 Undergraduate books

On the 1st and 2nd basement

floor, introductory books

suitable for undergraduate

students are shelved.

%Books shelved on the 4th floor and
above are called specialized/
research books.

Vending machine
is available in
student lounge/’

‘O Student lounge

Use this space when you would
like to have a break, or work
with your friend while talking.

© Lockers

You can use lockers
when you have lots of
luggage. Ask circulation
counter for keys.
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You can search library mate-
rials by OPAC. It enables you to
search materials in various point of
views (keyword, title of the materials, au-
thors, languages, etc.) After you find the ma-
terials in OPAC search, write a note about

| cannot find mate- | ™ __ T __ o its shelved location and call number/
rial related to the OPAC has more convenient functions/ Using
theme “OO".

online services, not only you can reserve
books which has been borrowed, but also
you can renew your loan period. Using book
delivery service, you can receive and borrow ma-
terials in other campus library holdings at Cen-
tral library. Please check how to use OPAC at
Information Search Start Book found in the rack
beside the reference counter.

There is no material |
need in Sophia Univer-
sity Library.

"

Please refer to el
following methods/

Visit other university library

Search university library which holds materials you need by UnlverSIty lerary
database CiNii Books. Apply for a letter of introduction after ’

you decide university library to visit. doesn t hOld materlal

*You need a letter of introduction when you use other university library. So . you need

Use ILL (Interlibrary Loan)

Books can be delivered and checked out if other university
library holding materials you need is far from here (only books can be borrowed, you must pay for
shipping cost). Moreover, you can request for photocopies if you need an articles published in jour-
nals (within copy right law, you must pay both shipping cost and copy fee). There are some other
small rules in both cases, so please ask for reference counter if you apply for these services.

IEA Request for book purchase
You can request for book purchase when you have definite reason for it; “| need it for writing my
graduation thesis/ seminar, - “and so on. Please print out and submit bibliographic information of

the book (e.g. search result of CiNii Books) and apply for the service at the reference counter.

% This service is only for books. Journals, newspapers, and AV materials are J
not included. Moreover, please note that requests are not always accepted.

IEA Visit National Diet Library or public library [ 5F |

You don’t need a letter of introduction when you visit

these libraries. Check holdings of material by library HP Copy service room
before you visit. is located on the 5th

floor (north side of
the library). Staffs
\ - - respond to various

There are some other useful information---/ ] request: color copy,
printing out docu- |
ments from USB,
binding reports, and

- ' - . so on.
Df g o JEW &5 -

~
~

’
)
]
l

Seeo-”

N

Back numbers of
humanities journals
and newspapers are shelved on the 3rd
floor. Some older issues are shelved in
depository in building no.2. You need to
apply when you want to use them.

Hope you create a fruitful
university life by visiting
library many times/
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I [Migration, Displacement and Identity in Post-Soviet Russia]
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